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Job Title:	Tutor
Unit/Directorate:	Millie College
Reports To:	Curriculum
Supervises:	Co-Tutors and Education Support Assistants
Budget:	N/A
Grade:	MPS	Date: January 2025

Purpose of The Job

To effectively plan and prepare lessons, teaching effectively according to educational need a group of assigned students, in which you will oversee two Co-tutors, who manage a class group each. To use the college evidence collection system to ensure the collection of evidence for assessment and recording of learner progress. To appropriately assess, record and report on the development, progress and attainment of students, taking into account the curriculum and policies of the College. To manage a team of education support assistants and liaise with therapists and other professionals as required.

Main Duties

Teaching, Learning and Curriculum Management
· Planning and preparing lessons.
· Teaching allocated students according to educational needs, promoting the development of the abilities and aptitudes of all learners.
· Assessing, recording and reporting on the development, progress and attainment of students in line with college policy.
· Implementing the teaching and learning and associated quality assurance policies for the college.
· The management of a team of support assistants and liaise with therapists and other professionals who work with the students including support for new team members.
· Determining an individual learning programme for each student that ensures an appropriately differentiated curriculum.
· Ensuring an appropriately differentiated curriculum is planned and delivered for each student in line with the curriculum and course.
· Developing long, medium term and weekly plans including the provision of virtual learning in line with the virtual learning policy where required.
· Joining in with peer mentoring to improve the delivery of the curriculum.
· Liaising with the Transitions Department to ensure a smooth transition for students into and from the college.
· Developing close links with Therapists re individual pupils with physical and communication and computer technology needs to support/enable their development and access to the curriculum.
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· Engaging in weekly meetings with the class team of support staff to ensure clear learning outcomes for all students are communicated effectively.
· Making effective and appropriate use of resources available to support learning including the use of technology.
· To contribute to the implementation of the College Quality Improvement Plan as directed by line manager.

Performance Management
· Participate in arrangements made in accordance with regulations for the appraisal of his/her own performance.
· Manage the Performance Management of Class Team

Professional Development
· Reflect upon and review from time to time methods of teaching and programmes of work.
· Attend and participate in staff meetings and INSET days Participate in arrangements for further training and professional development as a teacher including undertaking training and professional development which aim to meet needs identified in appraisal objectives or in appraisal statements.

Safeguarding
· To have due regard for safeguarding and promoting the welfare of young people
· To follow the safeguarding procedures adopted by Livability and within the college policies.

Expectations
· To work within the framework of the mission statements, aims, policies and procedures of Livability and of Millie College and to support the Christian objectives of the organisation
· To be committed to the development of opportunities for inclusion by all students attending the College and to promote equality of opportunity and cultural diversity.
· To accept a personal commitment to the corporate responsibility for the education, care and development of all students attending the College.
· To promote and develop a team approach across all professional disciplines to the work of the College.
· To be a role model for staff and students in all aspects of personal and professional conduct and by exemplifying the Code of Conduct of Livability.


To carry out additional duties and tasks that may be required within the range of the responsibilities of the post.

This job description and person specification is not exhaustive and amendments and additions may be required in line with future changes in the post holder duties.

WORKING RELATIONSHIPS AND CONTACTS



Internal: All Staff across the College and other Livability Staff.

SAFEGUARDING

Shaftesbury is committed to safeguarding and promoting the welfare of adult, young people and children and expects all employees to share this commitment and follow our safeguarding policies and procedures.

EQUALITY AND DIVERSITY

Shaftesbury is an equal opportunities employer and positively encourages applications from suitably qualified and eligible candidates regardless of sex, race, disability, age, sexual orientation, gender reassignment, religion or belief, marital status, or pregnancy and maternity.

Shaftesbury aims to create and sustain an inclusive work environment which provides equality of opportunity for everyone and reflects the diversity of the communities we serve. The post holder is required to uphold the Equality and Diversity policy and comply with the code of conduct which sets out our standards of behaviour towards those who use our services or work within them.

CHRISTIAN ETHOS AND VALUES

The post holder must carry out all duties in a manner which is consistent with Livability values which are based on an inclusive Christian ethos.

POLICIES AND PROCEDURES

The post holder must also maintain the policies, procedures and practices of the organisation and as far as possible, must ensure that all activities within the work setting are consistent with those values, policies, procedure and practices.

CONFIDENTIALITY

The post holder must ensure that any information relating to employees, service users and volunteers (future, current and past) is treated in strictest confidence and must be discussed only within the confines of the work setting with the appropriate members of the team or managers.

HEALTH AND SAFETY

The post holder must be familiar with Livability Health and Safety policies and guidelines. All work should be undertaken so as to be consistent with these, and so as to ensure own health and safety and that of others affected by their work.

For further information or if you have any questions, contact:


[bookmark: _GoBack]mobadare@shaftesburygroup.org

	
	
Essential
	
Desirable
	
Assessment Method

	

Qualifications
	· A degree or equivalent professional qualification.
· Formal teaching qualification (PGCE or Certificate in Education)
· Evidence of continued professional and personal development.
	· Full driving license and willingness and ability to drive college mini-buses/cars
· Advanced qualification in SEN or a commitment to obtaining such a qualification within three years of appointment.
	

	


Knowledge
	· Understanding of, and commitment to, the principles, ethos and Christian values of Livability and of Nash College
· An understanding of safeguarding and a commitment to creating a safe environment.
· Willingness to learn new tasks and undertake further training
	· Excellent IT skills
	

	
Experience
	· 	Minimum of 2 years professional experience working with children/young people.
	· Evidence of direct experience and/or knowledge of disability.
	

	
Technical/
Work-based Skills
	· Excellent knowledge of word processing, spread sheets and presentation packages
	· 	Experience of using SEN specific applications or technology.
	

	
General Skills/ Attributes
	· Commitment to Inclusion
· Commitment to share responsibility for the education and care of students
· Excellent communication skills
	· Experience of leading teams.
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