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                       Greenwich Park Revealed
CAD Technician
                             (Landscape Architecture)
   JOB DESCRIPTION


JOB TITLE:	CAD Technician (Landscape Architecture)
[bookmark: _Hlk69307666]BASED:	Park Office, Greenwich Park, London with travel to Hyde Park 
SALARY:	£27,801 - £33,727 per annum (pro rata for part time workers)
TERMS:		Fixed term, full time or part time - minimum 3 days a week. Length of contract will depend upon hours worked. If full time, the contract will be 18 months, if part time the contract will be longer depending on working hours.
26 days annual leave pro rata, plus Public Holidays. A pension scheme is available.

[bookmark: _Hlk69307725]REPORTING TO:  TRP Head of Landscape
[bookmark: _Hlk69307767]KEY RELATIONSHIPS: GPR Programme Manager, GPR Senior Landscape Architect/ Project Manager, GPR Project Landscape Architect, GPR Senior Building Project Manager, GPR Activity and Park Manager, Director of Parks, Head of Parks Services, Ecology and Arboriculture Teams, consultants, contractors, local authorities, key stakeholders and members of local interest groups.


BACKGROUND:


The Royal Parks is a charity created in March 2017. We manage over 5,000 acres of diverse parkland, rare habitats and historic buildings and monuments in eight Royal Parks across London. These are: Hyde Park, Kensington Gardens, The Green Park, St James’s Park, The Regent’s Park and Primrose Hill, Greenwich Park, Richmond Park and Bushy Park. We also manage other important public spaces including Brompton Cemetery and Victoria Tower Gardens. Our eight Royal Parks and other public spaces are among the most visited attractions in the UK with 77 million visits every year.

In January 2020 Greenwich Park was awarded £4.5 million for the restoration of Greenwich Park by the National Lottery Heritage Fund (NLHF) and the National Lottery Community Fund (NLCF) ‘Parks for People’ programme. This four-year project with an overall budget of £10.5 million will celebrate and reveal the past, protect and conserve the present and provide better facilities, learning, training, volunteering and access to the park for new audiences into the future.

JOB PURPOSE:


[bookmark: _Hlk69307510]To support the detailed design and delivery of landscape projects for the Greenwich Park Revealed project funded by the National Heritage Lottery Fund (NLHF) and the National Lottery Community Fund (NLCF) ‘Parks for People’ Programme (PfP) covering RIBA Stages 4-6 including technical design, construction, handover and a range of other functions.  


MAIN DUTIES/RESPONSIBILITIES


[bookmark: _Hlk69308199]1. CAD Technician/ Landscape Architecture
· Work closely with the GPR Landscape Studio, GPR Project Team, Greenwich Park Team, consultants and sub-consultants to support the design of all landscape elements of the Greenwich Park Revealed project in line with the NLHF/NLCF Round 2 bid proposals
· Support the development of landscape design proposals from RIBA Stage 3 through Stages 4-6
· Work closely with the GPR Project Landscape Architect, Senior Landscape Architect/ Project Manager, the consultant Learning Centre Architects and small building architects to draw up seamless landscape proposals in relation to all building works
· Work closely with TRP Landscape, Ecology, Arboriculture, Sustainability, Park Management and other specialist teams to ensure all landscape design proposals align with TRP Landscape Design Guide, Park Management and Operations Plans
· Be responsible for CAD drawing, digital representation, visualisations etc using a range of IT packages
· Be responsible for day to day organisation and management of CAD files and other software and support other team members in their use as required to work towards BIM compliance
· Prepare illustrative material for stakeholder engagement, dissemination of ideas and design concepts and funding opportunities
· Prepare illustrative material and information to support the development of funding applications and to support reporting on grant funding
· Prepare data, design and survey information as directed for documentation and presentation materials
· Support the GPR Graduate/Student Landscape Architect and other team members in the use of IT

2. Project Management
· Work with the multidisciplinary Design Team, the GPR Landscape Team and a range of specialist consultants in accordance with NHLF/ NLNCF and TRP procedures to support delivery of project outcomes
· [bookmark: _Work_closely_with_the_Building_Project][bookmark: _Work_closely_with_the_Assistant_Projec]Work closely with the GPR Senior Building Project Manager and the GPR Senior Landscape Architect/ Project Manager to ensure a dovetailed approach to project delivery
· Support the GPR Project Landscape Architect in providing information as required to the GPR Programme Manager and the Assistant Project Manager for the Programme Board, Project Board, Project Team meetings & Lottery Progress meetings
· [bookmark: _Ensure_project_management_of_the_GPR_P]Support compliance with project management protocols in accordance with GPR project documentation and TRP project management protocols (PRINCE2 based) ensuring the filing of all project documentation in line with NHLF/ NLCF and TRP requirements
· [bookmark: _Undertake_the_day-to-day_onsite_manage][bookmark: _Monitor_the_progress_of_the_project_ag][bookmark: _Convene,_attend_and_ensure_an_accurate][bookmark: _Work_with_The_Royal_Parks’_Finance_Tea][bookmark: _Make_key_decisions_within_your_delegat][bookmark: _Co-ordinate_publicity,_messaging_and_s][bookmark: _Support_monitoring_and_evaluation_of_t][bookmark: _Ensure_the_filing_and_archiving_of_all]Collate information to support monitoring and evaluation of the project recording and supplying information as required

3. Lottery Fund and other donors – management of grant procedures
· [bookmark: _Management_and_delivery_of_grants_from]Support the design and delivery of the landscape elements of the Greenwich Park Revealed Project ensuring compliance with the PfP Lottery grant conditions
· [bookmark: _To_prepare_and_collate_all_supporting_][bookmark: _Providing_timely_responses_to_NLHF/_NL]Provide supporting material/ information necessary for progress reports and final funding submissions for all donors
· Provide timely responses to NLHF/ NLCF or other donors requests for information or action
· [bookmark: _Support_the_TRP_Communications_and_Fun]Support the TRP Communications and Fundraising team and the NHLF/ NLCF in the production of information for grant applications, press releases and other publicity as required

3. Stakeholder Engagement Management
· Represent the GPR Project at events and activities as required
· [bookmark: _Work_closely_with_the_Partnership_and_]Provide illustrative material on the landscape design proposals material for workshops, events, meetings and activities

4. Royal Parks Policies and Procedures
· [bookmark: _Work_closely_with_the_Park_Management_]Be aware of your responsibilities as described in the Health & Safety Manual and summarised in the Health & Safety Handbook and implement policies
· [bookmark: _Ensure_compliance_with_Health_&_Safety][bookmark: _Comply_with_all_Royal_Parks’_policies_]Ensure compliance with Health & Safety regulations by all staff, contractors and volunteers
· Comply with all Royal Parks’ policies including health and safety, diversity & equality, information assurance, financial management regulations and other relevant Royal Parks and Government regulations and directives  


PERSON SPECIFICATION

	Competencies/Selection Criteria
	Essential/ Desirable

	Qualifications
	

	Landscape Architect or Landscape Manager with relevant CAD experience OR City & Guilds Level 2/3 qualification in AutoCAD with relevant experience in a Landscape Architectural/ Architectural environment
	E

	Student membership of an appropriate professional institute e.g. LI, CiH, RIBA
	D

	Experience
	

	Extensive experience of IT packages including MS Office programmes, AutoCAD, Adobe Creative Suite (or similar)
	E

	Experience of drawing technical landscape/ architectural details for RIBA Stages 4/5 on projects of a similar nature
	E

	Experience of working in historic landscapes, Grade 1 listed Parks/ Gardens or landscape/ architectural restoration projects
	D

	Demonstrable experience of working with technical information. Obtaining further information to make accurate decisions through all stages of project design and implementation
	E

	Skills, knowledge and ability
	

	Interest in the historic landscapes of the Royal Parks
	D

	Strong technical skills in landscape detailing and drawing
	E

	Strong IT skills with an ability to understand and apply technology to achieve efficient results, including taking the lead on CAD management and BIM Implementation
	
E

	Ability to follow instructions carefully and accurately with an eye for detail
	E

	Excellent communication skills, with the ability to present information effectively, graphically and in writing with sensitivity and respect for others.
	
E

	Ability to build productive relationships with colleagues to set priorities, follow plans and manage work to meet project needs
	
E

	Listen to, understand, respect and accept the value of different views, ideas and ways of working
	E

	Actively contribute to team working, changing ways of working to facilitate collaboration, for the benefit of the team’s work
	D

	Ability to prioritise a heavy workload, manage tasks and perform effectively under pressure, ensuring high quality of work whilst meeting deadlines
	E

	[bookmark: Examine_complex_information_and_obtain_f]Speak with the relevant people in order to obtain the most accurate information and get advice when unsure of how to proceed
	E

	A thorough knowledge of Health and Safety principles
	D

	 Other
	

	  Commitment to The Royal Parks’ values of being accountable, excellent,   
   inclusive, open and respectful
	E

	  Remain positive and focused on achieving outcomes despite setbacks to
  ensure that projects are delivered to a high quality and fulfil the expectations
  of the key stakeholders
	E
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